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2304 D Street
Bakersfield, California
May 25, 1946

Associated Boards for Christian Colleges in China
150 Fifth Avenue
New York 11, New York

Gentlemen:

Upon the suggestion of Dr. Theadore H. E. Chen,
of the University of Southern California, I am writing to
apply for a position in China., Dr. Chen told me he had
recently heard that one of the Christian Colleses was in need
of an English secretary, If so, I would like to be considered
as an applicant for that position, or some other that may be
avallable and for which I may be adequately prepared., I shall,
therefore, tell you something of my preparation and experience,
and shall appreciate it very much if you will be good enough to
consider me for positions that may arise in the near future.

After receiving my elementary and secondary
education and one year of university training in my native
state, Colorado, I came with my parents to California, Here
I completed a secretarial course at Sawyer'!s School of Secretaries,
Los Angeles,and worked for one year as secretary to the cashier
ol The Stationers' Corporation, Los Angeles, California. I re-
ceived my B, A. degree from the University of California in
Berkeley in 1925, with a major in mathematics and minors in
history and physics. In 1942, I received my M. A, degree from
Columbia University, Department of Pure Sciences. In inter-
vening years, I have studied at the University of California,
Columbia University, and Harvard Unlversity, in the fields of
secondary education, adult education, religious educatim, and
Oriental culture,

I have taught mathematics at Bakersfield High
School since 1925, and have been faculty advisor to the
Chinese Students' Club since 1939, During this time, I have
had two one-year leaves of absence. The first (1932-33) I
spent studying at Columbia University. I lived at International
House, where I learned to know many foreign students.

The second leave of absence (1937-38) I spent
in the Orient. Since I arrived in Japan on July 3, sty
spent a large part of the next three months finding ways of
making my way to my original destination, Peiping. I finally
reached Pelping in October and remained until June. During
that time I lived at the College of Chinese Studies and
studled the Mandarin dialect there for two months., Then I
was asked to teached advanced algebra and trigonometry at the
Peiping American School. so I continued my langua%e study with
a private teacher, I recall those months of teac ing as the
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most pleasant of all my teaching., As for my language, I
have kept up a review by private study only, as the local
Chinese people speak only the Cantonese dialect. I believe
I have a foundation vocabulary which could be quite rapidly
increased with practice in conversation.

Because of wartime conditions, the remainder
of my experience in China was limited to three weeks in
Shanghai, and several days in Hongkong. I returned to the
United States by way of Europe, with a determination to re-
turn to China as soon as the war was over. T am fully aware
of the fact that conditions in China are very difficult
these days, and that there are many problems to be met.
Nevertheless, I feel that the year I spent there under some-
what adverse circumstances was good preparation for the
mich more acute problems that exist today. The calm courage
wilth which the Chinese people faced there future filled me
with admiration for them, I believe that this is an important
time in the history of China and the United States to develop
mitual understanding and co-operation, and I should like very
much to be able to have some part in that development.

I feel that my training and experience equip
me to fill adequately a secretarial position or a teaching
position in English, mathematics, commercial subjects, or
education, on the secondary or college level,

I am forty-three years of age, in excellent
health, and am free from family responsibilities., I am an
active member of the Episcopal Church. Last week I acted as
Program Chairman of a Provisional Board formed to establish
a Y, We C. A, in Bakersfield. In accepting a position in
China, I would do so with the intentlon of staying for some
time.

Dr, Chen generously offered to permit me to
use his name for reference. In additiion, I would 1like to
suggest for reference:

Dr. and Mrs, Harry A, Overstreet
445 Riverside Drive
New York 27, New York

Mr. Herman A. Spindt
Vocational Director
University of California
Berkeley, California

The Reverend Ralph H. Cox
St. Paul's Episcopal Church
Bakersfield, California
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Dr, and Mrs. Overstreet have known me for
twenty years. Mrs., Overstreet and I taucht together for
seven years, 1 served as secretary to Dr. Overstreet for
one year,

Mr. Spindt was Principal of Bakersfield High
School when I came here, and supervised my teaching for over
twelve years, so he can tell you of my teaching ability as
well as supply you with my academic record which is on file
in his office.

Should there be any possibility of a
position available within the next few months, I would ap-
preciate it if you would let me know as soon as possible, as
I cannot delay a decision on my contract here beyond July first.

With sincere good wishes for the success of
all the China Colleges in these stormy months ahead, I am

Respectfully yours,

[isq) Hlobow 7. Plavn




Jiss Helen i, Ploum
2304 D Streest
Bakersfield, Cal,

hank you for your letter of Way 20
1

interest in a position &n one of our Christian Co

th expressing your

1

eges in China,

Wle are st present very much in nesd of secretaries
for two of our college prosidents, and we also nced Fnglish teachers,
i am enclosing some preliminary informatinn bian's which T hope you
willi fill ou® and return to us if you are intcrested,

Pernaps an extra word about the secretarial positions
vrould be helpiule Jn adcition o the usual skills required in such
a position the candidate should have the ability to do some public
relations work, sspecially in commection with thic offices 'le need
publicity material from the collgpes constantly, and hepe that the
President's secretary will be able to supply it. She rchould elso be
able to handle certain responsibilities that would naturally fall up-
on & college secrekary if there were one, thus relieving the I

v N
L

President

of many details., Naturally the duties and responsiblilities wonld have

to be worked out individually in each case, but in general we ere locking
for a sort of presidential assistend, not just a stenographer,

I shall be glad to hear from you again if you are ine

terestad,

Sincerely yours

lrse. Ve Plumer Mills










PRELIMINARY INFORMATION BLANK

(This is not an application blank and submitting it involves no obligation. It is a form designed to secure
information that will help the Personnel Secretaries know you better and advise you more intelligently.)

Date. June 4, 1946
. Name Helen Marile Plaum
First Middle Last
. Present Address .2504 D _Street, Bakersfield, California
. Address that will always reach you - 2304 D Street, Bakersfield, California
. Present Occupation . Teacher of Mathematics, Bakersfield High School

. Present Citizenship IInited States Race _White

If naturalized, when and where?__. Nationality of Parents. Ullit ed States
. Birthplace ...Cripple Creek, Colorado _ Date of Buth__AllgES_E_l_Q,_m_lﬁQﬁ
. Underline to indicate whether you are single, engaged, married, divorced, widowed. If married or engaged, give

name of husband, wife or betrothed.

If you have children, give sex and age of each. (e.g. boy—1 year, girl—3 years)

. Is your health vigorous, fair, or poor? ¥igorous .  Height? 62" Weight? 130 1b, _
Do you have any chronic ailment? 10O Any physical disability? __ 1O __ If so, specify.

List any serious illnesses you have had, giving dates.
none

. Summarize your school history below.

Degree or

Name and Location of High School, Date Date Date Certificate

of of of Received, or or
College and Special Schools attended Entrance | Leaving |Graduation [Semester Hrs.| Major Minor

Completed

Cripple Creek High School 1916 1920 1920|diploma Col. Prep.
"Univ. of Colorado 1920 1921
Univ. of California 1922 | 1925 1925(A.B Mathematics Physics
History

Columbia University 1932 1933 1942| M.A. Mathematics
Sawyer School of Secretariegsl9z2 1922| 1922|Cert. |Gen., Secretarial course
Various Summer Courses Approx. 30 Bemester hours

Calllit, Gen.
What were your average grades in high school? Anp. A= In college? _.ADD..

What part have you taken in extracurricular activities?
Episcopal Students! Club and Class Activities in college.
Sophomore Class Advisor and Advisor to Chinese Students! Club in

teaching A.A.U.W, and Church activities in community.
10. What plans do you have for further study?

At present--Chinese language
Otherwise, dependent on occupation

11. What are your favorite forms of recreation?
Theatre, music, hiking.




12, Of what local church are you a member? (Give exact name, location, and denomination.)
St. Paul's Episcopal Church, Bakersfield, California
When did you first unite with the church? _Conf irmed, Jannary 18, 1916

13. 'What part have you taken in the work of the church or other religious organizations? Describe in some detail,
noting if the experiences were with city, town or country groups.

I have taught Church School classes in various places. Choir partici-
pation in various places. Branch President of Girls!' Friendly Branch
for four years. Member of St. Margaret's Guild in Bakersfield for
fifteen years. Secretary for three years. Recently acted as program
14.0038:4 T8 Res QU HPRIGYAS 008 derlRBe of Y. W.C.A. that is being organized here.

Jesus Christ is my Lord and Saviour. He is for me the Way, the Truth,
and the Light,

. In what ways have you helped others to a personal commitment to Jesus Christ?
By trying to live, day by day, as one of His witnesses.

. What influences led you to consider missionary service?

l. My belief in the power of Christianity,
. Experiences of others in missionary service.
Ho%v' long‘lYavg‘§g’f10 ge%n ngsﬁggg%&hi evements ol missions.
Since I returned from China inV%ESB.

Are you considering such service as a lifework?

. What type of work do you wish to do? .. Teaching or secretarial work.

In what country or section do you prefer to work? ._China

Why do you prefer that country or section? Because of my pr evious exper ience in
China and with Chinese people.

. Are you a member of the Student Volunteer Movement? no If so, when and where did you join?

. What experience and special training not listed under academic education have you had in the type of work which
you prefer to do? Include field work, employment, and most significant voluntary activity. T taug ht one

semester in the Peking American School in 1938, and did volunteer work
in teaching English to a class of Chinese boys. Recently, I have taucht
Chinese friends English and The Constitution, preparatory to their

citizenship examinations. I have had two vears of secretarial ex erience
20. Do you have any debt? ..no.... Amount? y P i
If appointed, would you have financial or other responsibilities for parents or other relatives?

No. My parents are not living.

21. Have you applied for missionary service to any other Board? _Y€S __ When? _._I____Qale__;:gggn_t_ll,h_ad

some correspondence with Gt Al ing & i
o p c i Mr R%ag;st T. Shaw regarding the Peking A@Sﬁ%gi?

22. Give the names aind addresées of three persons to whom the Board can write for further information about you.
If you do not use a typewriter, please print.

--The. Reverend-Ralph H. Cox, St. Paullg-Church, Baksrsfield, California

(Your present or a former pasior)

Dr. Harry A. Overstreet, Bennington, Vermont . (R. F. D. 2)

(One of your teachers)

Mr, Herman A. Spindt, Director of Placement Bureau, University of
tAh employetor superviscn) Qg lifornia, Berkeley, Celifornle

Signature.ﬁ&éhm;m4~_z-:gﬂ-m_\/

Fleturn to:




PROFESSIONAL INFORMATION BLANK

(This is not an application blank and submitting

it involves no obligation. It is a form designed to secure

information that will help the Personnel Secretaries know you better and advise you more intelligently.)

Name .._Helen Marie Plaum

Date

Address

2304 D Street, Bakersfield, California

June 4, 1946

1. Please describe the work you wish to do,

alternatives you may be considering and your second choices as to work and place.

I wish to do

and indicate the area, country or section you prefer. Indicate also

what-

eéver work in the teaching field or secretarial field that is most

necessary and for which I am best fitted.
fitted to teach English or mathematics.
experienced to do secretarial work that w

those of a stenographer.
TRAINING AND EXPERIENCE IN THE FIELD

OF YOUR CHOICE

2. List or summarize the courses and approximate number of semester hours you have had in the field of your choice.

Courses

Institutions

Sem. Hrs.

Background or Related Courses
Requirements for A.B. degree
Major--Math, Minors--Physics
and Histor
%gqéugognM- Astron. Ing
1qii Sdg 9 ¢ SR e
%Hg%§ﬁ§ of Mathematics
Curriculum in Aviation Eduec.
Adult Education

Religious Education
Bequirements for Gen. Sec.

X. degree

(Pure Scienc
1losqg

University of Colorado (1 yr. )
University of California(3 yr.)

es --Columbia Universitg
phy-~Harvard, Univ. of Calif.

U?iv. ?f Calif%rnia-—Columbia
1 !

Harvard University

Teachers! College

Teaching Credential for Californisa
3. List below your experience as an employed worker in your field.

Name and Location of

From — To Employing Organization

Title and Nature of Position

Salary

1922-23 |Stationers!
1925-46
1932-33
Jan-May

138

Kern County Union High

Peking American School

Corporation
Los Angeles, California

Dr. Harry A. Overstreet

Secretary to Cashier

L Teacher of mathemstics
Secretary (part-time)

Schoo

$100.

$1800-3800 yr

$100
I don

Teacher of mathematic
?pm’*t-time? L

reca

4. Please describe more fully what you did in
dealt with, and the procedures developed.

In secretarial work, I have t
came to the job dntelligently
Initiative as seemed appropria

In all of my teaching,
thoroughly so that they

foundation for advanced study

and efficiently, and with as much
te,

and vocations of their choice,

the above positions, giving your major responsibilities, the problems

ried to handle whatever responsibilties

it has been my goal to prepare my students
would find confidence and security in their

I teaching, I would be best
I believe I am sufficiently
ould require duties beyond

mo.

mo .

A,




5. Describe any additional training and experience (field work, voluntary work, etc.) you have had in this field.

PROFESSIONAL RELATIONSHIPS

6. Do you have any certification of professional competency? .y€8,.... If so, specify. Life Diploma | for
General Secondary Teaching in State of California.
A.B. Degree, University of Californis M.A. Degree, Columbia Universit
7,ﬁ?%ﬁﬁE&ﬁi&imﬁ%&&%ﬁ%&ﬁ%ﬂmu%ﬁ%&ﬁr School of Secre%arlés, Los Angeles, Calgf.
California Teachers' Association, N. E. A., National Council of
Mathematics Teachers, American Assoclation of University Women.
8. What professional journals do you regularly read?

Sierra Educational News, Calif. Journal of Secondary Education,
The Mathematics Teacher, Journal of American Association of
University Women,

OTHER PREPARATION AND EXPERIENCE
9. List in order of your preference the subjects you are prepared, or expect to become prepared, to teach, indicating
the age group, or level you prefer.
mathematics--secondary or junior college level.
English-- L L t 0 T
business education--secondary or junior college level.,

Do you possess any teaching certificate? .. Y €S ___ If so, specify. :
Life Diploma for General Sécondary HEducation, State of California.

Comment on your interest in teaching. Teaching has been a very satisfying work.
Its successes are reassuring; its fallures,challenging. Students who
ave become s%tis ac%gggsmature adults are sufficient compensation

10. Dgsgrilc?épgxgl.t.g{lnltzmg a]% gxpxe:%ence you have had in social work and reconstruction such as case work, group

work, community organization, disaster relief, social surveys, cooperatives, etc.

First Aild courses
Supervised students aiding in agricultural harvest.

11. Are you ordained? = W e Where?

If not ordained, do you have any other status as a minister? no

If not ordained, do you plan to be? . 3O ___ When? Where?

12. Describe any additional training or experience you have had that would fit you for the work you wish to do.

Signature /;/ 1741,., % /ZA""’%—'/

Return to:




Agsociated Boards for Christian Colleges im China
150 Fifth Avenue
New York 11, N, Y.

Viss Helen M, Plaum

is being considered for

appointment as ..TQQ_'X..ZQ~th§_ELQBJid_Qnt,_Gjnling_Cnllagar_Nanking VWil kindly aid the Board in
judging the candidate’s fitness _for such service by supplying the information requested in this blank?

We suggest thaj: you read the form in its entirety before beginning to write and that you answer only those
questions about which you are reasonably certain, passing over any items which may be outside the range of your
knowledge of the candidate. Wherever possible, give specific instances.*

Since it is our purpose to secure an understanding of the candidate’s personality as a whole, we urge you to be
completely frank, in justice both to the person under consideration and to the Board. Feel free to offer pertinent
facts and judgments not covered by the questions and to exceed space limitations whenever you think necessary.
P%lease withhold nothing, favorable or unfavorable, that will enable us to assess the candidate’s qualifications for
Christian service.

We shall be grateful for your assistance and shall treat your reply confidentially.

INTRODUCTORY

1. How long, how intimately, and under what circumstances have you known the candidate?
I have known the candidate o years this coming October. Up to 3 years
ago,I knew the candidate as a member of my congregation and a membex
of one of my Guilds. Since then,since my marriage to a fellow teacher
of the candidate,l have known her much more intimately.

2. Give any information you can concerning home conditions and family background which bears upon the candi-
date’s suitability for this service.

She has a bpoitker in a near-by city but the candidate has lived away
from her family ever since she has taught in Bakersfield.

3. Estimate the candidate’s care and efficiency in handling finance.

Excellenti!t!

® e.g. “She played eighty-four games of tennis in one day to win the college championship.”
“He tried to put on a Daily Vacation Bible School with insufficient preparation. When the work lagged, he lost interest in the project.”
‘He made Phi Beta Kappa in spite of the fact that he worked his way through college and contributed to the support of his family.”




QUALIFICATIONS
4. Please rate the candidate with respect to each of the characteristics listed below by checking (V) the item under
each heading which most nearly represents your evaluation. In the space to the right, describe briefly and con-

cretely specific instances which support or interpret your judgment. Do not check items concerning which you feel
uncertain or have had no opportunity to observe.

PHYSICAL CONDITIONS
...... . Frequently incapacitated
Somewhat below par
Fairly healthy
—we- Good health

#_ Rugged and vigorous Very seldom ill!!Loves to bicycle and other outdoox
sports when the time is available.

ATTRACTIVENESS

w...... Avoided by others
—.. Tolerated by others
... Liked by others

. Well liked by others Has been head of the Philosophy section of the AAUW
and mde it a very successful unit. Anything but anti-

- Sought by others 5
social.

INTELLIGENCE
S Learns and thinks slowly

...... _ Average mental ability

et Alert; Has a good mind
_# Brilliant; exceptional capacity Brilliant work in the field of Mathematics.

ACHIEVEMENT (Ability to formulate, execute,
and carry plans to conclusion)

.. Does only what Starts but does
is assigned not finish
Meets average expectations
To put her in charge of an assignment,difficult

ﬂ# Resourceful and effective 9 2 2
or otherwise,is to know its completion.

Superior creative ability

LEADERSHIP (Ability to inspire others
and maintain their confidence)

effort to lead lacks ability

Has some leadership promise

#  Good leadership ability See above under "Attractiveness". Candijate headed
ood lea cx:s. ip ability Girl's Friendly Society unit in the Church under
~-- Unusual ability to lead  gqyeyse conditions and did a fine Job of i%.

TEAMWORK

gt Frequently causes friction
—..... Prefers to work alone

... Usually cooperative

#  Works well with others In the Guild to which she works and belongs has
always volunteered to help and popular with her

- Most effective in teamworkgr oup .




RESPONSIVENESS to the feelings and
needs of others

Slow to sense how others feel She is much more responsive to the minority
.. Reasonably responsive groups,such as the Chinese ,hegroes etc,than

- Understanding and thoughtful to me mb ers of her own race.

ol A, Responds with unusual
insight and consideration

EMOTIONAL STABILITY

.. Somewhat over- ... Inclined to
emotional be apathetic
Usually well-balanced
wﬁ_ﬁkuimhnwdandumudhd Hgve.never seen per anyother way,even under
difficult situations.
. Maintains balance and control

under most difficult circumstances

WILLINGNESS TO SERVE

...... ~ Reluctant to ... Motives
serve confused

i Usually willing to serve

—-— Eager to serve as needed Sponsored a Chinese Club at Schooljhas worked

__ﬁ__ Devoted to service of others VOl'un‘baI' ily With the 10 cal Chil’le se Colony fOI‘

the pure love of gerving. Financed at her own
expense,parties,dances,services,dinners etc

RELIGIOUS EXPERIENCE for this group. Has been very active in help-

- Relatively ... Over-emotionalj'r:lg form a new YWCA unit here.

superficial

Genuine but mild

# Rich and growing This is evidenced by her increased attendance at divine
worship and receiving regularly her communion. Not an
Motional type of religion;it has become an integral
part of her and her way of living she has arrived at
state th¥m intellectual conviections.

. Profound and contag1%

LIMITATIONS
5. Listed below are some of the tendencies which if present may reduce the effectiveness of the missionary’s work and
witness. Consider if the candidate tends to be—

Impatient, intolerant, argumentative, domineering, sullen, “cocky,” or critical of others.
Easily embarrassed, offended discouraged, depressed, or 1rr1tated

Frequently Worried, anxious, nervous or tense.

Prejudiced towards groups, races or nationalities.

Given to exclusive and absorbing friendships, i.e. to “crushes.”

Lacking in humor, or in the ability to take a joke.

If the candidate seems relatively free from all such tendencies, check here j

If you have noted any of these or similar limitations in the candidate, please specify, describing the form and
intensity of such behavior.

Word has come to me that at times,in her work in the class-room, that
she is rather impatient,because she realizes that the student J"
wadteing his time and opportunlty in not taking advantage of the
abilities he has. She is not too popular,as a tcacher,with the students
because she setscéshigh standard. However the faculty respects the
candidate for what she is and trying to a0 in the scholastic field.




(H?

6. Is there any indication that the candidate’s decision to enter this service has been significantly influenced by (1) a
desire for travel, adventure or cultural development, (2) a desire to exercise power or control over less privileged
people, or (3) a desire to escape a difficult personal, family or vacatipnal situation? Please discuss.

The candidate is so fond of Chinese people that she has always been
longing to return to China and serve these people.

PROFESSIONAL ABILITY

7. Estimate the candidate’s ability in his profession, i.e., as doctor, teacher, ete. (Supervisors, directors, and others in
positions to observe please comment professionally.)

As far as I can learn she is an excellent teacher in her field.

SUMMARY
8. How do you rate the candidate’s promise in this service? Check:

-.—— A rare find. # Exceptional. _.... Superior. _... Good. ... Average. ... - Below ... Should be
average. discouraged.

9. Summary paragraph: Please state frankly your opinion of the candidate’s all-around fitness for Christian service,
adding any significant information and impressions which have not been brought out by the preceding questions.

If I,personally,had charge of a 6hinese Mission here,I know of no
one who would be better for that position as teacher or Christian
worker,than the candidate.

In fact,it has been my hope that she would offer herself,in some way ,
to the work of the Church in China.

10. If possible, list other persons qualified to give a sound appraisal of the candidate.

Connection with the Candidate
Nume Address (Teacher, employer, friend, etc.)

Bignature Y. 7T L TN

Mpg, ", Plumer Mills
Associated Boards for Christian Colleges in China

150 Figth Avenue
New York 11, v. v,




Form B

}‘/7

Associated Boards for Christian Colleges in China
: ; 1560 Fifth Avenue
! New Yorkll, W, Y,

Miss Helen M, Plaum

is being considered for
China

appointment as _Sag.'. i:o..—the—ﬁmiéea-t—ainl—mw}ege- Na.n-]ehtg . Will you kindly aid the Board in
judging the candidate’s*ﬁtness for such service By supplying the In rihation requested in this blanl};?

We suggest that you read the form in its entirety before beginning to write and that you answer only those
questions about which you are reasonably certain, passing over any items which may be outside the range of your
knowledge of the candidate. Wherever possible, give specific instances.*

Since it is our purpose to secure an understanding of the candidate’s personality as a whole, we urge you to be
completely frank, in justice both to the person under consideration and to the Board. Feel free to offer pertinent
facts and judgments not covered by the questions and to exceed space limitations whenever you think necessary.
E%;ease withhold nothing, favorable or unfavorable, that will enable us to assess the candidate’s qualifications for
“hristian service.

We shall be grateful for your assistance and shall treat your reply confidentially.

INTRODUCTORY
1. How long, how intimately, and under what circumstances have you known the candidate?

e oo & Drthe. ar W&/dtﬁym Ay priigenlady
o gl (5 getno

2. Give any information you can concerning home conditions and family background which bears upon the candi-
date’s suitability for this service.

R ao /M,/%W.

3. Estimate the candidate’s care and efficiency in handling finance.

* e.g. “She played eighty-four games of tennis in one day to win the college championship.”
“He tried to put on a Daily Vacation Bible School with insufficient preparation. When the work lagged, he lost interest in the project.”
“He made Phi Beta Kappa in spite of the fact that he worked his way through college and contributed to the support of his family.”




QUALIFICATIONS
4. Please rate the candidate with respect to each of the characteristics listed below by checking (V) the item under
each heading which most nearly represents your evaluation. In the space to the right, describe briefly and con-

cretely specific instances which support or interpret your judgment. Do not check items concerning which you feel
uncertain or have had no opportunity to observe.

PHYSICAL CONDITIONS
- Frequently incapacitated ~
Somewhat below par

Fairly healthy

l/ Good health W n M“' /ﬁ

- Rugged and vigorous

ATTRACTIVENESS

Avoided by others
Tolerated by others
,‘/ Liked by others -—
Well liked by others

Sought by others

INTELLIGENCE

- Learns and thinks slowly

Average mental ability

N Alert; has a good mind

SN Brilliant; exceptional capacity

ACHIEVEMENT (Ability to formulate, execute,
and carry plans to conclusion)

— Does only what _.... Starts but does
is assigned not finish

-—.— Meets average expectations

- Superior creative ability

LEADERSHIP (Ability to inspire others
and maintain their confidence)

Tries but
effort to lead lacks ability

-.¥"Has some leadership promise
Good leadership ability
Unusual ability to lead

TEAMWORK

Frequently causes frictipn
- Prefers to work alone
... Usually cooperativé’
..IANorks well with others

s iga Most effective in teamwork




RESPONSIVENESS to the feelings and
needs of others

- Slow to sense how others feel
easonably responsive
—- Understanding and thoughtful

- Responds with unusual
insight and consideration

EMOTIONAL STABILITY

—- Somewhat over- ____ Inclined to
emotional be apathetic

Nl Usually well-balanced
..... _ Well-balanced and controlled

- Maintains balance and control
under most difficult circumstances

WILLINGNESS TO SERVE

—- Reluctant to _.._ Motives
serve confused

Usually willing to serve
. Eager to serve as needed

—s~Devoted to service of others

RELIGIOUS EXPERIENCE

Relatively _.... Over-emotional
superficial

Genuine but mild
.~ Rich and growing

Profound and contagious

LIMITATIONS

5. Listed below are some of the tendencies which if present may reduce the effectiveness of the missionary’s work and
witness. Consider if the candidate tends to be—
Impatient, intolerant, argumentative, domineering, sullen, “cocky,” or critical of others.
Easily embarrassed, offended, discouraged, depressed, or irritated.
Frequently worried, anxious, nervous or tense.
Prejudiced towards groups, races or nationalities.
Given to exclusive and absorbing frlendsh1p§, i.e. to “crushes.”
Lacking in humor, or in the ability to take a joke. i
If the candidate seems relatively free from all such tendencies, check here £ .
If you have noted any of these or similar limitations in the candidate, please specify, describing the form and
intensity of such behavior.
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6. Is there any indication that the candidate’s decision to enter this service has been significantly influenced by (1) a
desire for travel, adventure or cultural development, (2) a desire to exercise power or control over less privileged
people, or (3) a desire to escape a difficult personal, family aor vocational situation? Please discuss.

PROFESSIONAL ABILITY

7. Estimate the candidate’s ability in his profession, i.e., as doctor, teacher, ete. (Supervisors, directors, and others in
positions to observe please comment professionally.)

M~M/¢A—MMWM/W7 A
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SUMMARY

8. How do you rate the candidate’s promise in this service? Check:

- A rare find. Exceptional. Superior. J/ Good. ..... Average. ... Below __._. Should be
average. discouraged.

9. Summary paragraph: Please state frankly your opinion of the candidate’s all-around fitness for Christian service,
adding any significant information and impressions which have not been brought out by the preceding questions.

oo 7 e, Hrise [Plvisn st Loy O Le ety i
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10. If possible, list other persons qualified to give a sound appraisal of the candidate.

Connection with the Candidate
Name Address (Teacher, employer, friend, etc.)

Date M(/{/&
AR

Heturn fo: Mpg, W, Plumer Mills

Assooiated Boards for Christddn Colleges in China
New York 11, n,




Associated Boards for Christian Colleges im China
160 Fifth Ayenue
New York 11, N, Y,

Miss Helen M, Plaum

is being considered for

appointment as .....S&Inm;t_.tn_tha_lzrssidant,_ﬁinl Jollego,_ga;r}%ouc}{‘i%%f‘y aid the Board in

judging the candidate’s fitness for such service by supplying the information requested in this blank?

We suggest that you read the form in its entirety before beginning to write and that you answer only those
questions about which you are reasonably certain, passing over any items which may be outside the range of your
knowledge of the candidate. Wherever possible, give specific instances.*

Since it is our purpose to secure an understanding of the candidate’s personality as a whole, we urge you to be
completely frank, in justice both to the person under consideration and to the Board. Feel free to offer pertinent
facts and judgments not covered by the questions and to exceed space limitations whenever you think necessary.
Please withhold nothing, favorable or unfavorable, that will enable us to assess the candidate’s qualifications for
Christian service.

We shall be grateful for your assistance and shall treat your reply confidentially.

INTRODUCTORY

1. How long, how intimately, and under what circumstances have you known the candidate?

I have known Miss Plaum for about seventeen years, as an
intimate family friend. My wife has known her even longer --
some twenty years -- having shared an apartment with her during
several years of teaching.

2. Give any information you can concerning home conditions and family background which bears upon the candi-
date’s suitability for this service.

It scems to me that Miss Plaum's relative present independence
of family responsibilities would be an asset. She has always been
close to her family in feeling, and has, at various times, felt
responsible for the purtial support of the family -- a respons-
ibility which she curried ably and willingly. Now, however, since
her mother's death, she feels more free to muke independent plans,

3. Estimateatﬁléi cagg}gatg’ssca%oagd%[figgn%?gx htégdlgé‘ligangée practical help that she did give o

Excellent. She has been making her own way in the world --

and frequently carrying other burdens also -- since she started
coliege. My wife tells me that she was & first-rate manager of
finances while they lived together -- and that she was, moreover,
the sort of person who knew how to share and share alike wikhout
creating tensions or awkwardnesses,

* e.g. “She played eighty-four games of tennis in one day to win the college championship.”
“He tried to put on a Daily Vacation Bible School with insufficient preparation. When the work lagged, he lost interest in the project.”
““He made Phi Beta Kappa in spite of the fact that he worked his way through college and contributed to the support of his family.”




QUALIFICATIONS

4, Please rate the candidate with respect to each of the characteristics listed below by checking (V) the item under
each heading which most nearly represents your evaluation. In the space to the right, describe briefly and con-
cretely specific instances which support or interpret your judgment. Do not check items concerning which you feel
uncertain or have had no opportunity to observe.

PHYSICAL CONDITIONS
AR Frequently incapacitated
Somewhat below par
Fairly healthy
_}_(_ Good health

Rugged and vigorous

ATTRACTIVENESS

... Avoided by others
... Tolerated by others
Liked by others
..)_( Well liked by others

R CYS Sought by others

INTELLIGENCE
Learns and thinks slowly
—. Average mental ability
X

o~ Alert; has a good mind

——.. Brilliant; exceptional capacity

ACHIEVEMENT (Ability to formulate, execute,
and carry plans to conclusion)

—— Does only what ... Starts but does
is assigned not finish

. Meets average expectations
— X Resourceful and effective
_‘ﬁ Superior creative ability

LEADERSHIP (Ability to inspire others
and maintain their confidence)

—— Makes no —— Tries but
effort to lead lacks ability

—.—. Has some leadership promise

— . Good leadership ability

—X Unusual ability to lead

TEAMWORK
— Frequently causes friction
__ Prefers to work alone
—— Usually cooperative
X_ Works well with others

— Most effective in teamwork




RESPONSIVENESS to the feelings and
needs of others

—-— Slow to sense how others feel
—— Reasonably responsive
—-— Understanding and thoughtful

—X Responds with unusual
insight and consideration

EMOTIONAL STABILITY

Somewhat over- Inclined to
emotional be apathetic

- Usually well-balanced
- Well-balanced and controlled

.- Maintains balance and control
under most difficult circumstances

WILLINGNESS TO SERVE

Reluctant to ... Motives
serve confused

- Usually willing to serve
- Eager to serve as needed

X

Devoted to service of others

RELIGIOUS EXPERIENCE

—-— Relatively ... Over-emotional
superficial

..... . Genuine but mild

X Rich and growing

Profound and contagious

LIMITATIONS

5. Listed below are some of the tendencies which if present may reduce the effectiveness of the missionary’s work and
witness. Consider if the candidate tends to be—
Impatient, intolerant, argumentative, domineering, sullen, “cocky,” or critical of others.
Easily embarrassed, offended, discouraged, depressed, or irritated.
Frequently worried, anxious, nervous or tense.
Prejudiced towards groups, races or nationalities. j
Given to exclusive and absorbing friendships, i.e. to “crushes.’
Lacking in humor, or in the ability to take a joke. X

If the candidate seems relatively free from all such tendencies, check here 4.

If you have noted any of these or similar limitations in the candidate, please specify, describing the form and
intensity of such behavior.
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6. Is there any indication that the candidate’s decision to enter this service has been significantly influenced by (1) a
desire for travel, adventure or cultural development, (2) a desire to exercise power or control over less privileged
people, or (3) a desire to escape a difficult personal, family or vocational situation? Please discuss.

The candidate's decision is, I am certain, conditioned by very
genuine motives., She has had a long-standing interest in China --
stimulated in the first place, perhaps, by the presence of superior
Chinese students in her clesses in California and by acquaintance
with many fine individuals in San Francisco's Chinese section; but
even more I think by her sense of the future importance of a country

PROFESSIONAL ABILITY that brings to a new world an old and seasoned culturee

7. Estimate the candidate’s ability in his profession, i.e., as doctor, teacher, etc. (Supervisors, directors, and others in
positions to observe please comment professionally.)

Miss Plaum's teaching ability is, I believe, of very high
guality. Except for one year in New York and one in China, she has
remained in the same teaching position since 1925, and has made

herself a vital part of the system in which she works. I know that
numerous students whom she has taught still keep in touech with
herg for years after their graduation.

SUMMARY
8. How do you rate the candidate’s promise in this service? Check:

. Exceptional. ..... Superior. . - Average. ... Below .. Should be
~ average. discouraged.

9. Summary paragraph: Please state frankly your opinion of the candidate’s all-around fitness for Chr@stian seryice,
adding any significant information and impressions which have not been brought out by the preceding questions.

I should suppose that her basic fitness for the serviece would
stem from her philosophy: her ability to think in terms of one
world and also of the importance of each individual in that world.

10. If possible, list other persons qualified to give a sound appraisal of the candidate.

Connection with the Candidate
Name Address (Teacher, employer, friend, etc.)

l’(\'qu WAL Signature I{ﬁ\ O

\
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Hoturn to: Vrs, ", Plumer Mills
Agsociated Boards for Christian Colleges in China

150 Fifth Ay nue
New York, 11 N, Y.




2504 D Street
Bakersfield, California
June 5, 1946

Mrs. W, Plumer Mills

Secretary, Associated Boards for
Christian Colleges in China

150 Fifth Avenue

New York 11, New York

Dear Mrs, Mills,

Thank you for writing to me about the
positions of secretaries to college presidents in
China and sending the information blanks. I am en-
closing the blanks which I have filled out, and hope
the preliminary information will be helpful.

I think T understand the requirements
of the secretarial positions you describe; and, if
you find that my qualifications warrant it, I would
like to be considered as an applicant for one of
these positions. I read Forth magazine regularly,
and other church periodicals frequently, and am
familiar with the type of publicity material you
mention., In addition, I believe I have had enough
experience in activities here and in China to know
the type of information that has interest and appeal
here at home. Such a position would appeal to me
mich more than regular stenographic work.,

You also mention in your letter that
you are in need of Hnglish teachers. I would be
ha»npy to know more about the requirements of such
teachers, and to be considered an applicant in case
the secretarial positions have been filled.

Since I must give a decision on my con-
tract here by July 1lst, I would appreciate hearing
from you soon. If there is a possibility that I may
be appointed, will you kindly tell me the approximate
date I would be expected to leave and any information
you may have about travel arrasngements.

Sincerely yours,

Miss Helen M. Plaum




Miss Helen M. Plaum
2304 D Street
BakersPBield, Calif,

Dear Viss Plaum:

Thank you for your letter of June 5th and for filling out
and returning the information blanks to us.

We are very much interested in your application and are
following up the references you gave us., Before we make any appointe
ment, we always ask the candidate to have a personal interview with
one of our representatives. I wish that you were nearer New York so
that you ecould come into my office and telk this over with me. Since
that is impossible, however, I am writing to ask if you will arrange

to go to Los Angeles for aen interview with Dr. J. E. Dunning, whose
address i1s First Methodist Church, Eighth and Hope Streets, Los Angeles
14, Calife I am alsoc writing to Dr. Dunning to say that he will heag
from you and I am leaving the details of the arrangements to you and
him.

If it is not possible for you to see Dr, Dunning, please
try to arrenge for an interview with Mr. Hermen Beimfohr, Veiley
Foundation, U. Ce L. A+, Los Angeles, Calif. I have also written to
him end he will be expecting to hear from you in case it is not pos=-
sible for you to see Dr. Dunning,

I realize that there is not much time vefore you have to
meke a docision on your Bakersfield contract, so I hope that it will
be possible to arrange for this interview very 800N,

The most urgent need we have at the moment i for =a secretary
for Dre Wu Yi-fang, President of Ginling College, and it is for this
position that we are considering you. If you are appointed, we would
like to have you start to China sometime early in August in order to be
in Nanking by the time College opens.

Hoping to hear from you wvery soon, I am

Cordially yours,

Zgﬁ:ef ) Mrse We Plumer Mills
Via Alr Mail




June 10,1946

Mre Hermen Beimfohr
Wesley Foundation
U. C. L. A.

los Angeles, Calif,

Dear Mr. Beimfohrs

Dr. F'renk Cartwright has suggested that you would be
willing to cooperate with one of the Christian Colleges in China
in which the MNethodist Boerd is greatly interested by interview-
ing a candidate for us.

We are considering Miss Helen M. Plaum for the position
of personal secretary to Dr. Wu Yi-fang, President of Ginling
College, Nenking, “hina, T have written to }Miss Plawm that we
may ask hor to go to Los Angeles for an interview with you, if

convedient to yous. I have told her that the arrengements of time
and place would be left o you and hers If you should hear from
her asking for this interview, we would be most grateful for your
cooperation and a frank expression of your opinion about Miss

Pl aum.

0 ecourse, if it is imposeible for you to arrange to
» £ ']

e
see Miss Pleum, I hope you will say so frenkly, and we will make
some other plan.

Thanking you for your cooperation, I am

Sincerely yours,

¥rse We Plumer Mills

CSisef
Via Air Mail




June 10, 1946

Dre Je e Duzlninb
First Methodist Church
Zighth and Hope Streets
Los Angeles 14, Calif.

Dear Dr. Dunning:

Dre Frank Cartwright has suggested that you might be willing
to interview a candidate for a position in ome of our Christian Col-
leges in Chine in which the Methodist Board is greatly interested,

I am therefore writing to ask if it would be possible for
you to have en interview with Kiss Helen U, Plaum, 2304 D Strect,
Bakersfield, Calif., and let us kave your impressions of her. We are
considering her for the position of personal secresery to Dr. ' Yi-
fang, President of Ginling Colleges I have written to Miss Plaum,
akking her to write to you end make arrangenents for this i.terview in
Los Angeles, if convenient to yous I have told her that I will leave
the details of time and place to be arranged between you and her,

I assure you that we will be most grateful to you for help-
ing us but in this way and hope that you will give us very frankly
any impressions that you have of Miss Plaum.

Of eourse, if your personal plans are such that it will not
be possible for you to see her, I hope you will say so frankly and we
will make other arrangements. Since Miss Plaum must make a decision
on her present position before the first of July, we are anxious to
get all the information possible about her very quickly.

Thanking you for your cooperation, I em

Sincerely yours,

CSlisef Mrs, We Plumer Kills
Vie Air Mail
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FIRST METHODIST CHURCH

813 Sourn Hore StrEer e Los ANGeELEs 14, CALIFORNIA

Ministers LEWIS E., DURHAM
DONALD H. TIPPETT Education

JAMES EDWIN DUNNING LAURA C. PRICE
Associate Visitation

June 11, 1946

Mrs. W. Plumer Mills
150 Fifth Avenue
New York 11, New York

Dear Mrs. Mills:

Your letter of June 10 is before me., I
shall be glad to interview Miss Plaum as
you request and have written her to that
effect.

Faithfully yours,

2D | /|
JED:1m J 0

Air Mail




2304 D Street
Bakersfield, California
June 12, 1946

Mrs, W, Plumer Mills

Secretary, Assoclated Boards for
Christian Colleges in China

150 Fifth Avenue

New York 11, New York

Dear Mrs, Mills,

Your letter of June 10th has just reached
me. I shall communicate with Dr. J. E. Dunning and
Mr., Herman Beimfohr immediately, and hope that it will
be possible to arrange an interview with them on
Friday or Saturday.

I was exceedingly interested to learn that
you are considering me for a position as secretary for
Dr, Wu Yi-fang. I have always admired her greatly.

On several occasions, in both China and the United
States, I have been very disappointed by not being

able to hear Dr. Wu lecture. Several friends who were
present at the San Francisco Conference have told me
that Dr. Wu was the outstanding women delegate. If I
should be appointed, I would consider it a privilege to
serve Dr. Wu.

I am getting passport pictures and physical
examinations and lnoculations under way now, so that I
shall be ready if I am appointed. Vould you kindly let
me know if travel arrangements are made through your
office, or if I should take any steps toward making
reservations. I note that the passport application
asks for the name of the ship and the date of departure.
I shall also appreciate any information about living
quarters that would help me decide what equlpment it
would be wise to take with me,

With many thanks for you assistance, I am

Sincerely yours,

yy&v« 77, WM*‘W




FIRST METHODIST CHURCH

813 SOUTH HOPE STREET ® LOS ANGELES 14, CALIFORNIA

June 1l, 19L6

Mrs., W. Plumer Mills
150 Fifth Avenue
New York 11, New York

Dear Mrs., Mills:

This afternoon I had an interview with Miss.Helen Plaum.

My impressions of Miss Plaum were wholly satisfactory. She
is a woman of rich experience, has a very wholesome attitude
toward people of other races, and would be able, I believe,
to work under the direction of a Chinese such as Doctor Wu.
If she were considering going to the Orient at the age of
forty-three without any previous experience there, I should
think it a questionable procedure; but in view of her previ-
ous experience and her evident desire to devote the rest of
her active life to this work, I think that she would be very
effective and acceptable.

Her religious background and attitudes are, in my opinion,
entirely compatible with the best concept of missionary serv-
ice.

It was not possible for Mr. Beimfohr to arrange for a joint
conferehce, but he was to interview Miss Plaum later this
afternoon, and he will doubtless write you concerning his
impressions.

Faithfully yours,

s e

DONALD H. TIPPEIT

Minister

JAMES EDWIN DUNNING LEWIS E, DURHAM
Associate Minister Minister of Christian Education

LAURA C. PRICE
Minister of Visitation




Miss Katherine Grammer
Ste Margaret's School
1620 Seenic Avenue
Berkeley, Calif.

Dear Yiss Grammer:

At Mrs. Srthur Sherman's suggestion I have just sent
you a telegram asking you to interview Miss Helen Plaum and
wire us your estimate of her. I am sure you will want to know
more about all this so I am giving a fuller explenation in this
letter,

Miss Plaum is applying for the position of secretary
to Dr. Wu Yi=-fang, President of Ginling College. We have in-
formation sbout her training and experience and several letters
of recommendation, all of which are most satisfactory. We alseo
have the estimate of a man who interviewed her for us. However,
since Miss Plaum, if appointed, would be working for & woman,
and in a woman's college, the members of the Ginling Committee
felt that the opinion of & womun about her would be most helpful
to us.

lrs. Sherman suggested that you would be willing to do
this for us, and also said that she would write you about it.
Vie shall be most grateful to you for your cooperation and for
giving us en opinion which will certainly help us in making our
decision about Miss Plaume.

There is a certain urgency in the situation since liiss
Plaum must decide about renewing her present contract by July
lst.

Sincerely yours,

CSlsef YVrs. We Plumer Mills

Via Air Mail




June 24, 1946

; Cramer
Plawm, Arrongements were mede by wire, snd Misc Plaum end
re both most ecoper T bl
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I triecd unsuccessfully to w»sech you Iriday afterncon te find out how you felt
about appointing yiss Plaum, Mras Sesrs had exressed he: £ o8 quite will-
ing to abide by sny deeision ru~e by the other mumbers of the Interim Committee.
Mrs. Roszs 38 in Africa and I failed to reach Mrs. Hoskins by phone, but 1 fedl
sure she would agree with the c 3 on the Committec 'is accounta for the
Interim Committesc.

I have tried twice today to reach you, but without success.
therefore, I had a telephone call from Mjss " Plaum saying that she ha
give an answer today to the Peking Americen School who wanted 1
I extended to her an invitation to be Dr, Tu's georetary, and
at once.

1 reslly think we are very lucky to get her, and I ecrnestly hope
that it all works out welle I shall of course write giving her as much detall
a8 we have about financial arrangzements. 1 told her over the phone this
morning that we would send her out for three years, with the understending
that the term would be extended to five years if mutually agrecable. Ve are
going to pay travel expenses hoth ways




¥iss Sallie Lou MaocKinnon June 24, 1946

I hope this action will meet with your epprovels A decision
had to be made, and she seemed far too good to lose,

I have a ploture of her, a very attractive-looking person.

Sincerely yours,

Mese We Plumer 34illa




2304 D Street
Bakersfield, California
June 22, 1946

Mrs, W. Plumer Nills

Secretary, Assoclated Boards for
Christian Colleges in China

150 Fifth Avenue

New York 11, New York

Dear Mrs. Mills,

I am wondering whether this letter and my
telegram will reach you at the same time. I sent the
telegram this afternoon after I had tried all possibilities
and failed to reach you by telephone. I suspected that it
might not reach you before Monday, but thought I would
take a chance., I realized that you had probably left your
office by the time it was sent, allowing for the difference
of time between New York and Bakersfield. However, since
time and space are unyielding, I shall send this letter of
éxplanation along, hoping that it will be regarded as an
explanatory report, not as an ultimatum. For whatever
decision is made will doubtless be the richt one when we
see all the pieces as a unit,

You will recall that I stated on my preliminary
information blank that I had had some correspondence with
lr. Ernest T. Shaw regarding a position at the Peiping
American School. At the time I wrote you, I had not had s
a definite offer from him, Since receiving your corres-
pondence, however, I have received an invitation and con-
tract to go to Peiping. I have not responded because I had
hoped to hear some definite word from you by this time.
Today T received an urgent letter from Mr, Shaw saying he
mist have a reply by this evening or consider that I had re-
jected the invitation by default. I felt that I could come
to some better conclusion if I could talk with you and Mr.
Shaw, so I tried to get both of you by telephone. The
operator was unable to reach either of you with the informa-
tion at hand. So I wired both you and Mr. Shaw, asking you
to telephone to me. Up to now, I have had no response from
either of you. However, if Mr. Shaw does call me, I shall
tell him I am walting for yow decision., I feel so keenly
that it would be a rare privilege to work with Dr. Wu, pro-
viding you consider me adequate for the position. If Wr,
Shaw feels he cannot wait, I think he will be perfectly
Justified, for the time is short for him too.




JUN 22 -

. 1946

When Miss Grammar and I talked in Berkeley
yesterday, we both expressed our realization of the
tremendous responsibility involved in sending people to
China, a responsibility to the contributors of funds,
to the staffs at home and in China, and to the individual.
That 1s why I hope you will not consider this letter as a
request to influence whatever decision you might have
made without it. I am very grateful to you for bringing me
in touch with Miss Grammar, Dr, Dunning, and Dr. BReimfohr.
They were all very generous with their time and interest.

I am enclosing the picture I have had taken
for my passport application. It is the best I have at the
moment. I have the application ready to go at any moment,
and have a certificate of "excellent" health from my doctor,

In case I am elected, will you kindly let me
kmow the terms of the contract and any directions I should
carry out in regard to passport and passage.

With sincere personal thanks to you for all
your consideration and trouble, I am

Sincerely yours,

H L o Pl




WOMAN’S DIvVISION OF CHRISTIAN SERVICE OF THE
BoOARD OF MissIONS AND CHURCH EXTENSION
OF THE METHODIST CHURCH

150 FIFTH AVENUE R e NEW YORK 11, N.Y.
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SALLIE LOoU MAC KINNON
EXECUTIVE SECRETARY
AFRICA, EUROPE
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25, 1946

Yilss Helen Me Plamm
JS 4 ;) W trf" Gt
Bakersfield, Cales

This will confirm our telephone conversation of yesterday
morning, and bring to you the cordial invitation of the Ginling Committes
to mo to Nanking to serve as Dr, Wa's secretary.

As I wrots you on Jun@ lst, we hope this position will ine-
ciude somsthing »erﬂ than mere office routine, importent as that is. Dr.
Wu carries many and varied responsib ilitics and we believe that you are
just the person who cam lighten some of her burdens and make life easier
and more efficient for her. Uf course I am not attempting to outline
your duties. Dr. flu will do that, but I am rejoicing that she is o have
your able help.

¥re Wv&ns, the treasurer of our orpganization, will be send-
you a contract and will make travel arrangements for you. You will
zr¢r1uu from him very proumpt 1y. In the meanmwhile for your information
heso are the general terms of ‘the contract:
Salary will be the average of that paid to single mission-
aries by supporting !ission Hoards.

.\

A furnished room is provided by the College, but under
present conditions I strongly recommend that you teke
springs and a mattress with you. It is not necessary
to tnke the bed frame, as the 8prings can be supported
on locally made saw hcrses,

Doctors expenses and half of dentist bills are paid.

There is an outlfit allowance of (200 which you may draw

immediately for the purchase of things you went to take

with youe

Travel is paid out and back, ususlly on a five year ocon=-

tract. At preosent however, we are arranging to pay




1

travel both ways on a three year contract if at the end
of that time you wish to terminate the agreement, It
iz hoped of course that you will want to stay five years,

Theré is a freight allowance of two tons for each per-
son. Anything above thet amount may be shipped at our-
rent rates,

These,I believe, are the salient features of the agree-
ment, snd will give you a general idea of the financial arrangements. As
I heve said Mre Evans will send you the formal comtract that will give
you more complete details.

Mr. Bvans will also give you detalls about travel requirew
ments, pascport, phycical examination, incculations etc, We hope very
mach that there will be no delay in getting yowr passage, and that you
oan pot to China by the first of Ceptember at the letest.

You are going out at a very difficult time, end life
will not be ensy. I hepe that the satisfeetlon of working with Dre. Wu
will more than compensate for the problems you will undoubtedly face,
anc that you will find inereesing joy in your service to Binling.

Please me be of any assistance possible to you.

Cordially yours,

lirss Wy Plumer Mills




June 25, 1946

Miss Xatherine Greammer
Ste Margaret's School
1620 Boenic Avenue
Berkeley, Cale

Dear Miss Grammer,

We are indeed most grateful to you for taking the time
to have a conference with iss Plaum, und for sending us so promptly
your Judgment of her. "e were pressed to make a decision Lmmodiately
and appreciste your cocperations >
You will be interecsted to know that the Ginling Soerd
hos appointed lllss Flaum as Ur, Wu Yiefang's socretary. We are all
very happy about it, and feel that we were fortunate %o get her, GShe
will be starting to China as soon as we can somplete travel arrangements.

Cordially yours,

Mrse We Plumer lills




SAINT MARGARET'S HOUSE
1820 SCENIC AVENUE
BERKELEY 4, CALIFORNIA

June 28, 1946

OFFICE OF THE DEAN

Mrs. W. Plumer Mills
Ginling Cocllege

150 Fifth Avenue

New York 11, New York

My dear Mrs. Mills:

In the course of my conference with Miss Plaum, I
wondered wherein there should be any doubt commected with
her. The conference, you will remember, came before I re-
ceived your letter. I think the principle of insuring that
women candidates, and particularly those who will work with
women, be interviewed by women is excellent; and I was most
happy to reassure you that in my opinion Miss Plaum will be
a comfort to Dr. Tu.

I am happy at the news of her appointment and thank you
for the courtesy of your recent letter notifying me of the
outcome.,

Cordially yours,

'ﬁQEjL&)JANE Cﬁ'\Q&k414wonma_

Katharine A. Grammer,
Dean.




2304 D Street
Bakersfield, California
Taly e, ns4e

Mrs. W, Plumer Mills
Secretary, American Office
Ginling College

150 Fifth Avenue

New York 11, New York

Dear Mrs, Mills,

Thank you for your letter confirming our
telephone conversation and the invitation of the
Ginling Committee to go to Nanking to serve as
Dr, Wu's secretary,

In accepting this invitation, I wish to
express to you and to the Committee my deepest appre-
ciation for the confidence they are placing in me, and
agsure you that I will do everything in my power to be
worthy of this confidence, and to serve Dr., Wu faithfully
and to the best of my ability.

I appreciate very much the information and

advice you have given me concerning travel arrangements,
and am already finding them helpful in my planning.

I am enclosing the ticket stubs and itemized
statement for $23.2%, the cost of my trip to Berkeley,
which you requested in your letter of June £6.

A letter to Mr. Evans, explaining that my
medical examination i1s under way, is in the mail today.
I, too, hope that there will be no delay in getting a
passport and passage. Please let me know anything that
I can do to assist in completing the arrangements.

Sincerely yours,




Miss Helen Me FPlaum
2304 D Street
Bekersfield, Calif.

Dear Miss Ploum:

fnclosed I am sending our check for $23.23
to cover the cost of your trip te Berkeley. I hope
that this really reimburses you {or all of your wxe

pensoes at that time.

I hope thet medical exeminetions snd inocu=

lstions and all suech arrangements are getting well
mder wey snd that your pessport will be fortheoming
shortly. I Mnow that lMr. Lvens is working with you on
all of these details, Dr. Yu is eagerly looking fore-
ward to your arrival in MNenking.

With best wishes {for a pleasant voyage end
a satisfactory term of service et Ginling, I am

Cordially yours,

Nrse. We Plumer Milils
C8Msefl
Pnclosure: Check

Via Air Mail
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